County Attomey Danlel Murphy summatized the following resolution:
RESOLUTION NO. : 05-17-28

RESOLUTION ADOPTING OPEN RECORDS POLICY

WIHEREAS, the Tennessee Comptroller’s of the Treasury through its Office of Open Records Counsel has
prepared public records policy for governmental entities to adopt; .

WHEREAS, Maury County by Resolution Ne 01-13-26 previously adopted the schedule of reasonable charges
for copies of public records that were suggested by the Offics of Open Records Counsel;

WHIEREAS, Maury County adopts the attached public records policy.

NOW, THEREFORE, BE IT RESOLVED by the Maury County Commission, that the attached Public Records
Policy.

This the 15th day of May, 2017.

CHARLES R. NORMAN,
County Mayor

On metion by Commissioner Shackelford, seconded by Commissioner Burkhalter,' and on a roil eall vote with 20
Commissioners present and voting “Aye™ the above resolution was adopted as presented,

OPEN RECORDS POLICY EXHIBIT FOLLOWS:
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PUBLIC RECORDS POLICY
. i FOR o
MAURY COUNTY, TENNESSEE

Pursuant to Tenn, Code Ann. § 10-7-503(g), the following Public Records Policy for Maury -

County, Tennessee is hereby adopted by Maury County Legislative Body to provide economical and
efficient access to public records as provided under the Tennesse Public Records Act (“TPRA”) in Tenn.
Code Ann. § 10-7-501, et seq.

The TPRA provides that all state, county and municipal records shall, at all timés during business
hours, which for public hospitals shiall be during the business hours of their administrative offices, be apen
for personal inspection by any citizen of this state, and those i charge of the records shall not refuse sush
right of inspection to any citizen, unless otherwise provided by state faw, See Tean. Code Amn. § 10-7-
503(a)(2)(A). Accordingly, the public records of Mavry County, Tennessee are presumed to be open for
inspection unless otherwise provided by law.

Personnel of Maury County, Tennesses shall thmely and efficiently provide access and assistance
to persons requesting to view or receive coples of public records. No provisions of this Policy shalt be
used to hinder access to open public records. However; the integrity and organization of public records,
as well as the efficient and safe operation of Mavry County, Termessee, shall be protected as provided by
current law. Concems about this Policy should be addressed to the Public Records Request Coordinator
for Maury County, Tennessee or to the Tennessee Office of Open Records Counsel (“O0RC™,

This Policy is available for inspection and duplication in the offices of the County Mayor and the
County Clerk and is posted ontine at www.naurycounty-tn.gov. This Policy shall be teviewed svery two
years,

This Policy shatl be applied consistently throughouf the verous offices, depariments, and/or
divisions of Manry Cownty, Tennessee except the following oftices, departments, or divisions of Maury
County, Tennessee, which have separate public records policies:

a, Maury County Sheriff’s Department
b, Maury County Health Department
¢ Maury County Water Department
d. Maury County Schools
e. Maury Regional Medical Center

1. Definitions:

A. Records Custodian: The office, official or employes law fully respousible for the direct custody
and care of a public record, See Tenn, Code Ann. § 10-7-503(=)(13(C). The records custodian
is not necessarily the original preparer or receiver of the record,

B. Public Records: All documents, papers, leiters, maps, books, photographs, microfilins,
electronic data precessing files and oufput, films, sound recordings, or other material,
regardless of physical form or characteristics, made or recejved pursuant to law or ordinance
or in conngction with the transaction of officizl business by any goveimmental agency. Ses
Tenn. Code Ann. § 10-7-503(a)(1)(A).
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C. Public Records Request Coordinator: The individual, or individuals, designated in Section ITf,
A3 of this Policy who has, or have, the responsihility to ensure public record requests are
routed fo the appropriate records custodian and are fulfilled in accordance with the TPRA. See
Tenn. Code Ann, § 10-7-503(a)(1)(B). The Public Records Request Coordinator may also be
a records custodian. .

D. Reguesior: A person seeking access to a public record, whether it is for inspection or
duplication.

1% Requesting Access to Public Records

A. Public record requests shall be made to the Public Records Request Coordinator {"PRRC") or
liis/her designee iis order to ensure public record requests are routed to the appropriate records
custodian and fulfilled in a timely manner, County Attorey is to be notified by the PRRC or
his/her designee within twenty-four (24) hours of receipt of the public record request.

B. Requests for inspection onfy cannos be required to be made in writing. The PRRC should
request 3 mailing or ¢mail address from the requestor for providing any writfen communication
required under the TERA,

C. Requests for inspection may be made orally or in writing using the attached Request Form at
4] Public Square, Columbia, TN 38401 or by phone at (931)375-1000.

D. Requests for copies, or requests for inspection and copies, shall be made in writing using the
atlached Request Form at 4} Pablic Square, Columbia, TN 38401

E. Proof of Tennesses citizenship by presentation of a valid Tennessee driver's license (or
altemative acceptable form of ID]) is required as a condition to inspect or receive copies of
public records.

P. Please see the Mavry County, Tennessee website for minutes, agendas and links to audie
recordings of meetings. (www.manrycounty-tn,gov)

TH.Responding to Public Records Requests
A. Public Record Request Coordinator

1. ThePRRC shall review public record requests and raake an initial determination of the
following:

a. If the requestor provided evidence of Tennesses citizenship;

k. If the records requesfed are described with sufficient specificity to {dentify
themy; and

¢. If the Governmental Entity is the custodian of the records.

2, The PRRC shall acknowledge receipt of the request and take auny of the following
appropriate action(s):

a. Advise the requestor of this Policy and the elections made regarding:
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Proof of Teanessee citizenship;

il.  Form(s) required for copies;
fii.  Fees {and Jabor threshold and waivers, if applicable); and
iv.  Apgregation of multiple or frequent requests.

b. If appropriate, deny the request in writing, providing the appropriate ground
suchi-as ene of the following:

i, Therequestoris not, or has not presented cyidence of being, a Tennessee
eitizen.

. The request lacks spacificity. (Offer to assist in clarification)

fii.  An exemption makes the record not subject to disclosure under the
TPRA. (Provide the exemption in written denial)

iv.  The Governmental Entity is not the custodian of the requested records,
v.  The records do not exist.
c. Ifappropriate, contact the tequestor to see if the request can be narrowed.

d. Forward {lie records request to the appropriate records custodian in [Name of
the Governmentz| Entity].

e. If requested records are in the custady of a different govemmental entity, and
the PRRC knows the correst governmental entity, advise the requestor of the
correct governmental entity and PRRC for that entity if known, :

3. The designated PRRC(s) is(are):
a. Name or title: County Mayor's Office or his designee within his office

b. Contact nfonmation: 41 Public Square, Columbia, TN 38401, phone (931)375-1000 fax
(9311019,

4. The PRRC shalkreport to the Maury County legislative bedy every twa years about the
Governmental Entity’s compliance with the TPRA pursnant to this Policy aud shall
make recommendations, if any, for improvement or changes to this Policy.

B. Records Custodian

1. Upon receiving a public records request, a records cusiodian shall promptly make
requested public records available in accordance with Tenn, Code Ann, § 10-7-503. If
the vecords custodian is uncertain that an applicable ¢xemption applies, the custodian
may consult with the PRRC, counsel, or the CORC.

2. If not practicable-to promptly provide requested records because additional time is
necessary to determine whether the requested records exist; to search for, refdave, or
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othenwise gain access (o records; to determine whether the records aré open; to redact
records; or for other similar reasons, then a records custodian shall, within seven {7)
business days from the records custodian’s receipt of the request, send the requestor a
completed Public Records Request Response Form which is attached as Response
Form, based on the form developed by the OORC.

It a records custodian denies a public record request, he ot she shall deny the request
in writing as provided in Section LA 2.b using the Public Records Request Response
Fomn,

If & records custodian reasonably determines production of records should be
segmented because the records request is for a Jarge volume of records, or additional
e iz necessary to prepare the records for access, the records custodian shall use the
Public Records Request Response Form to notify the requestor that production of the
records will be in segments and that a records production schedule will be provided as
expeditiously as practicable. Tf appropriate, the records custodian should contact the
requestor to see if the request can be narrowed. |

. If arecords custodian discovers records responsive to a records request were omitted,

thetecords custodian should contact the requestor conceming the omission and produce
the records as quickly as practicable.

C. Redaction

1.

If a record containg confidential information or information that is not open for public
inspection, the records custodian shall prepare a redacted copy prior fo providing
access. Tfquestions arise conceming redaction, the records custedian should coordinate
with counsel or other appropriate parties regarding review and redaction of records,
The records custodian and the PRRC may also consult with the OORC or with the
Offica of Attomey General and Repotier].

Whenever a redacted record is provided, a records custodian should provide the
requestor with the basis for redaction. The basis given for sedaction shall be general in
nafure and not disclose ¢onfidential information.

1V, Enspection of Records

A. There shall be no charge for inspection of opsn public records.

B. The location for inspection of records within the offices of Maury County, Tennessee should
be determined by either the PRRC orthe records custodian.

C. Underreasonablo circumstances, the PRRC ot 2 1ecords custodian may requiire an appofhiinent
for inspection or may require inspection of records al an alternate location.

V. Copies of Records

A. A tecords custodien shall promiptly respond fo a public record request for coples in the most
economio and efficient manner practicable.

B. Copiss will be available for pickup at a location specified by the records custodian.
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C. Up¢n payment for postage, copies will be delivered to the requestor’s home address by the

United States Postal Service. If electronie delivery is available records may be delivered via
email or electronic means to Requestor’s email address.

D. Arequestor will not be allowed to make copies of records with personal equipmient,

VI, Fees and Charges and Procedures for Billing and Payment

A,

B,

Fees and charges for coples of public records should not be used to hinder access to public
records,

Records custedians shall provide requestors with an itemized estimate of the charges using the
Response Form prior to producing copies of records and may require pre-paymeni of such
charges before producing requested records.

C. When fees for copies and fabor do not exceed $-0-, the fees may be waived.

D. Fees and charges for coples ate as follows (if higher than the mnownts ahorized by the OORC

Sehedule of Reasonable Charges, docunientation should be attached):

d

$0.15 per page for letter- and legal-size black and white coples.
2, $0.50 per page for letter- and legal-size color copies.

3. Qther: Plats are $3.00 per page.

4. Labor when time exceeds one (1) hour.

8.

If an outside vendor [s used, the actual costs assessed by the vendor.

. Payment is to be made in cash or [by personal check payable to Maury County presented to

PRRC.
Payment in advance will berequired [when costs are estimated to exceed Five (55.00) Doltars.
Aggregation of Frequent and Muitiple Requests
1. Maury County, Tennessee will nof aggregate record requests in accordance with the
Frequent and Multiple Request Pelicy promulgated by the OORC when more than (4)

Tequests are Teceived within 4 calendar month (either from z single individual or a
group of individuals desmed working in cancert),
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